PLEASE NOTE the following,
before accessing our User Guide:

- *FREEfax is available for both Public and T
Government Entities in all Civil District Courts, |
and the 280" and 310t Family District Courts.

b Public Entities will only be allowed to fax filings

<7

WQ@Pcome to FREEfax with NO Associated Court Fees.

(0]17; onlirJe faxfiling service that's *ONLY DOCUMENTS WITH NO ASSOCIATED |
Fast, Easy and FREE! COURT COSTS are allowed through FREEFax. If
you attempt to upload documents with

associated court fees, your upload will be
REJECTED.

eOur FREEfax Filing System only accepts

documents in PDF format. If your documents are
not in PDF format, you can search Google to find a
free “PDF Convertor” or “PDF maker’ soggz- " to
convert your docunjmats before you uplo .\m.
Adobe
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Registering for FREEfax

Chrls Daniel

Harns Co AL Dnstnct Clerk

If you have not registered
on our website, simply visit
our Homepage at

and click on thew

icon In the top-navigation
bar and you will be
directed to the the
website’s information
overview page.
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FREE [§2%%

Registering for www.hcdistrictclerk.com

Once you've read the Welcome to the Website of Chris Daniel, Harris County
information on the B com | DisirictClerk

overview page, click on the ERSESSSE
button to access
our website Registration [
Form. ) S

0 following was compiied 1o prowde an overew of the System, please take a few manutes 10 read this valuadle

Types of Documents Available

ing the case (cause) hles for all cases (causes) hied in the Hams County Distnet Counts and
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Once you’ve accessed the
New User Registration
form. Enter the requested
Information in the fields
provided. When you finish
filling out the form, click on
the kil button to
continue.

Please Note: The fields marked with
an asterisk are required fields
where you must enter information
before you can proceed.

Registering for FREEfax

—

New User Registration

Warning: Supplying falze individual information iz unlaw ful and may result in civil and criminal penatties.

Mame [Last, First Middle Initial}:
Email {Will be used as your login 1D}
Street Nbr or the words "PO BOX™
Street Name or PO BOX 'number®:

Street Line 2:

City:
State {ignored if not United States): Texaz hd
State/Province Zip {outside of U.5.):
Zip {U.5. only): Ext:
Country: United States “
Phone: { i - * Ext:
Local g Fax
e-Docs Mailing List:
Exemplified documents can only 1 funct his tim

User Reference Guide 5
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After clicking the o

button, if you have o v b ety et o psevers vt 2 ey

successfully submitted .

your registration form, you [SER4

will see the following

message appear N A :
near the top of the Cteprovince 2 ousige o133

registration form. Apis ey

i ‘number”:

Country: United States “

Phaone: | i - * Ext

“You have been successfully
egistered and your password LocalfToll-Free Fax:
|” be e'mailed tO yOU.” e-Docs Mailing List:

Exemplified documents can only be obdaipad paing the oil or Fidiup delivery functions at this ti
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Logging in to FREEfax

Once you receive your
Password by email, you
can start using FREEfax.

SO

| Harrns Lounty Dnstnct Clerk

Chrls Damel

Simply login to

by entering the emaill
address you used to
register for our website
along with the password
that was emailed to you,
then click on the

button.

2=\ CGHRIS DANIEL
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Logging in to FREEfax

You will see the FREEfax
icon displayed on the
Homepage but must be
logged in to the website
access FREEfax. B s, |

ChI‘lS Danlel

Harns County Dlstrlct Clerk

2 B | / i -,;,\ 37

User Reference Guide 8

2=\ CHRIS DANIEL
| H HARRIS COUNTY DISTRICT CLERK




Terms and Conditions

On the FREEfax filing page, you
must read the notification regarding
the Terms and Conditions of
Service, and click on the
checkbox to confirm you have
“Read, understand and agree” to
the Terms and Conditions, then
select filing for option in blue

FREE [§2%%

FREEFax User Guide Public
FREEFax User Guide Government

FREEfax

Terms and Conditions

FREEfax is available for both Public and Government Entities in all Civil District Courts, and the 280th and 310th Family

District Courts. Public Entities will only be allowed to fax filings with No Associated Court Fees.

Pursuant to the Amended Rules Governing the Procedure for the District Clerk of Harris County For Receiving and
Filing Electronically Transmitted Court Documents (“Local Filing Rules”), all fax filings must

! Procedure; and

as specified in Te

ed with original signature affixed as ri

51.806 s Gove nt Code. The quality of the original hard copy must be clear and dark enough to transmit k

required by the Local Filing Rules

The Fax Client will automatically propagate a cover sheet based on information entered on the filing screen. The
information entered on the filing screen must

1. Clearly identify the sender, the documents being transmitted and the number of pages; and,

2. Have clear and concise instructions concerning issuance or other request

THE ELECTRONIC DOCUMENT DOES NOT

TIME FILE STAMP IS AFFIXED
00PN AND

* PLEASE NOTE THAT PURSUANT TO THE LOCAL FILING RULES,
CONSTITUTE FILING. FILING IS COMPLETE WHEN THE CLERK'S OFFICIAL DATE Al
TO THE DOCUMENT. TRANSH COMPLETED DURING A NORMAL BUSINESS
ACCEPTED FOR FILING WILL B SIDERED FILED AND FILE MARKED ON THE DAY C

IS

The Court Clerk’s Official Date and Time File Stamp will be affixed when the clerk ACCEPTS the filing. The document

File Stamp Value will reflect the date and time the fax was received.

** FREEfax
** FREEfax

section then

, before continuing to the
Upload Page. °
HELP TIP: To ensure the appropriate

features for your filing are displayed,
check only the first checkbox on the
Terms and Conditions page, then select
filing for option in blue section then click
on the AGREE button to continue.

CHRIS DANIEL
E HARRIS COUNTY DISTRICT CLERK

IS ONLY AVAILABLE FROM 12:01 A[M. UNTIL 5:00 P.M. (CENTRAL), MONDAY THROUGH FRIDAY

1S NOT AVAILABLE ON HOLIDAYS

IS NOT AVAILABLE ON WEEKENDS

| have read, understand and agree to abide by these terms and conditions; and,

| have read the Rules Governing the Procedure for the District Clerk of Harris County For Receiving and Filing Electronically

Transmitted Court Documents and Texas Government Code Chapter 51.8 Subchapter |;

No-Fee Public Document(s)
pn behalf of a governmental entity

bn behalf of an indigent filer

or a Protective Order case

for a Texas Workforce Commission case

User Reference Guide
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Uploading a Document

Before uploading your filing you
will be asked to enter information
identifying the type of document
you are filing.

If you enter a case
number not associated with a
Mandated Court, your filing will
be automatically rejected.

All fields on the form marked with
asterisks are required fields
and must be filled before you are

allowed to upload any

documents. l

CHRIS DANIEL
H HARRIS COUNTY DISTRICT CLERK

JFREEfax

PLEASE NOY
1. Pubilk

User Reference Guide
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Jurisdiction Field

As we are currently
accepting filings for Civil
(Non-family) Cases, Famiy
Cases in the 280t and 2 i e .20 31 -
310th with no associated | e 2 ot s
court fees through FREEfax. |
You will need to select the Givl Mon-Famiy)
appropriate Jurisdiction for [
your case.

FREEFax User Guide Public
FREEfax FREEFax User Guide Government

PLEASE NOTE: Our public-aceessible FREEfax filing oply allows.

‘ User Reference Guide 11
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AS you Can Only flle On an FREEFax nger Guide Public
existing case, you are required
to enter a valid Case Number -

\ g3 th
3. Documents in PDF format. If CLITH in POF format, you can search Google fo find &
I n the CaS e N u m b er fleld Converter” or "POF meker” software to convern your documents before you upload them. The uploaded documents must
. a2uve o = =7 ’ tha - - £ -
have & vald signat to the Local Rules for Fax Filing

ure 3cCo.

Jurisdiction: Civil (Non-Family) M|

I Case Number: 200512345 - Court: ezs[% I

HELP TIP: Once you have entered a

valid case number, the Style Data Field
Il automatically be filled in for you

based on the case number you enter.

User Reference Guide 12
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Filing Type

Select the Type of case you
are filing from the Filing
Type drop-down menu.

HELP TIP: To display drop-down menu,
click on the down arrow in the blue shaded
box ™| on the right-hand side of the
Document Category field.

FREE [§2%%

FREEFax User Guide Public
FREEFax User Guide Government

FREEfax

310th

f. you can search Google to find 2 free "POF

suments before you upload them. The uploaded documents must

have 3 vabd signature according to the Local Rules for Fax Filing

€ aCCo 10

Jurisdiction: Civil (Non-Family) 4 ©
Case Number: 200512345 * Court: 128

Style: ALMAZAN, HERNAN vs. MENDEZ, FERNANDO

Filing Type: E;l{
Filing Instructions: AMENDED CROSS ACTION/COUNTER

AMENDED GARNISHMENT
AMENDED INTERPLEADER
AMENDED INTERVENTION
AMENDED PETITION

AMENDED THIRD PARTY PETITION
ANSWER

CONTESTED PAUPER'S OATH

NO FEE DOCUMENTS NOT ANSWERS
NO FILING FEE

FPAUPERS CATH

SUGGESTICN OF DEATH

WAIVER

WAIVER OF APFEARANC
WAIVER OF CITATION

Personal Filing Description:

Filing Entity:

Bar Number:

User Reference Guide 13
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Filing Instructions

Enter any instructions you may
have for the clerk processing
the filing you are submitting in
the field provided.

FREEfaX FREEFax User Guide Public

FREEFax User Guide Government

PLEASE NOTE: Qur publioacpessible FREEfax filing oply allows

Jurisdiction: Civil (Non-Family) W -
Case Number: 200512345 * Court: 129
Style: ALMAZAN, HERNAN vs. MENDEZ, FERNANDO

Filing Type: AMENDED PETITION ]

Filing Instructions: Plezse f£ile the zttached document
with the ccu:tl

‘ User Reference Guide 14
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Personal Filing Description

FREEfaX FREEFax User Guide Public
FREEFax User Guide Government

Enter a Personal Filing
Description for your filing.

PLEASE NOTE: Our public-accessible FREEfax filing only allows..
1. Public, Civilc i associated court fees

A Personal Filing Description
can be any name you'd like to e =
use for easily tracking your filing |Sale 200512345 - Coun 12

in the future, such as, L i B
“201 OMOtlonS,” Or a name ENNG ISIEtnns: Please file the attached decument
based on your own filing system R s S

or office protocol.

Personal Filing Description: Almazan Filings 2011 Optional

‘ User Reference Guide 15
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Filing on Behalf of

In this field, you will identify who
prepared the document. If you are
NOT an attorney, but are submitting
the documents for an attorney,
please click on the Attorney radio
button, then enter the attorney’s bar
number in the field provided.

If you are NOT an attorney, and are
NOT submitting the documents for
an attorney, simply check the Non-
Attorney radio button and continue
to the next field. If you are a court
reporter select the Court Reporter
radio button

CHRIS DANIEL
H HARRIS COUNTY DISTRICT CLERK

Filing Entity:

Bar Number:

nnnnnnnn

HELP TIP: If the Attorney address displayed is
Incorrect or needs to be updated, simply click on
the Edit Address link to the right of the address
and a new window will appear where you can
make changes to the address.

User Reference Guide
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Parties Involved

|dentify all the parties involved
with your filing from the list
provided.

Select: |New Party ) Add
Parties Represented by Filing Attorney

Use the scroll bar on the right-
. All Defendants
hand side to move up and down Al Pantis

(ALMAZAN, HERNAN - (Plaintiff - Civilk

th ro u g h th e I ISt - O n Ce yo u ,Ve ”Et-”-JfEZw,FvER-N:’-I?? - 'Difin ja”i -S:\E:t multiple parties by holding down the Ctrlzor Shift key
selected all the parties involved, R ]
click on the button.

HELP TIP: To select multiple parties from
the list, hold down the Control Key or Shift
Key on your keyboard, then click on each
name you would like to add.

‘ User Reference Guide 17

CHRIS DANIEL
H HARRIS COUNTY DISTRICT CLERK




When you have successfully
added the Parties involved in your

fi |ing1 th ey Wi || appear u nder the lease add all the parties nvolved with this ."l'"‘:',‘ from the list below. Be sure fo include the ‘L‘E’T_'."'EE‘ for whom the
FI | e .I:O r RO | e SeCtlon ) documents are filed. You must indicate the pariyfies) for whom the documents are 'Filed for’ with the checkbox
Select: |New Party d
Parties Represented by Filing Attorney q%')

All Defendants

All Plaintiffs

ALMAZAN, HERNAN - (Plaintiff - Civil)
MENDEZ, FERNANDO - (Defendant - Civil)

yclect multiple parties by holding down the Corl or Shift key while clicking

ALMAZAN, HERNAN

Amromey Name: KAHN. SANFORD EART Address: No AdJress Found

HELP TIP: If you select and add a party by
mistake, you can easily remove it from your
list. First, check the tickbox to the left of the
Party Name, then click on the word “Remove”
at the far right of the screen, and the Party
name should disappear from the list.

User Reference Guide 18
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Adding a New Party

If you are adding a New
Party, select “New Party”
from the drop-down menu,
then click the button INEZEN

All Plaintiffs
ALMAZAN, HERNAN - (Plaintiff - Civil)
MENDEZ, FERNANDO - (Defendant - Civil)

Select multiple parties by holding down the Corl or Shift key while clicking

HELP TIP: Be sure to click on New Party
from the drop-down menu to highlight it

before clicking on the Add button. If “Add
New Party” has not been highlighted in the
drop-down menu, the additional New Party
information fields will not display.

‘ User Reference Guide 19
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Required Data Fields

e QOCLMENnIS

e Qocumenis are

Please Note: All fields marked

with asterisks are required

and must be filled before you
are allowed to Add the New S
Party.

UNITED STATES

User Reference Guide 20

2=\ CGHRIS DANIEL
:‘ H HARRIS COUNTY DISTRICT CLERK




FREE [§2%%

Party Role

Flease add all the parves mvolved with this 7’“'"‘; from the bst below. Be surs fo include the panyyes) for whom the documents

ies) for whom the documents are ‘Filed for’ with the checkbox

—

are filed. You must

Once you’ve clicked on the

button to add the New [
Party, several new fields will
appear below for you to enter thejiiEsass
additional information about the
New Party.
First, Identify the Role of the
New Party by selecting from the
drop-down menu, then continue |—
to the additional fields regarding |EeEE==s
the new party.

CHRIS DANIEL
H HARRIS COUNTY DISTRICT CLERK

ATTCORNEY AD LITEM - CIVIL
CONFIDENTIAL PARTY CONNECTION
CONTESTANT PARTY
COURT REPCRTER - CIVIL
CROSS DEFENDANT

CROSS PLAINTIFF

CROSS RELATCR

CROSS RESFONDENT
DEFENDANT - CIVIL
GUARDIAN AD LITEM
INTERFPLEADER DEFENDANT
INTERPLEADER PLAINTIFF
INTERVENCR DEFENDANT
INTERVENOR PLAINTIFF
INTERVENCR RELATOR
INTERVENCR RESPONDENT
MEDIATOR

OBLIGEE

OBLIGCR

PLAINTIFF - CIVIL Y

PRO HAC VICE ATTORN

REGISTERED AGENT

RELATOR - CIVIL

RESPONDENT - CIVIL

THIRD PARTY DEFENDANT

THIRD PARTY PLAINTIFF

WITNESS ON INSTANCE OF DEFENDANT]
WITNESS ON INSTANCE OF PLAINTIFF {

User Reference Guide
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In the Name field, enter last
name, comma, then first name
of the individual for whom you
are filing.

If you are filing on behalf of a
business, check the Business
Name box to the right of the
Name field. Then enter the
name of the Business and
continue to the Address field.

New Party: Name Field

PLAINTIFF - CIVIL v

Phana:

CHRIS DANIEL
H HARRIS COUNTY DISTRICT CLERK

[Almazan, Mario "&Business Name I
i

TEXAS v -

UNITED STATES v -

Save Cancel

User Reference Guide 22



New Party: Address Field

If you do not have an address for [ttt
the party on whose behalf you -
are filing, simply check the No e s s
Address box and continue to the | Jil_;:'

other fields.

PLAINTIFF - CIVIL il

Save Cancel

‘ User Reference Guide 23
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New Party: Final Step

Once you have entered all the

Information you have regarding part
the New Party, click on the Save || PLAINTF - CVIL
button to receive confirmation ——
that the New Party has been pddress Number: [201

Ad d ed Streat Name: Caroline Street

- D Business Name

Houston

Please Note: If any information o 77002

TEXAS

has been entered incorrectly, you| s e
will receive an oo

~~~~~~~~

................................

Cancel

User Reference Guide 24
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New Party ERROR Message

Parties

=

If you receive an o | | ..
Please add all the parties involved with this filing from the list below. Be sure to include the party(ies) for whom the documents
Wh e n yo U atte m pt tO are fited. You must indicate the party(ies) for whom the documents are ‘Filed for' with the checkbox.

Add a New Party, please check g oSS PLATTEE ¥
to ensure all the information has | Almazan, Mario [ Business Name
been entered and spelled No Address: O
CorreCt|y Address Number: 2

Strest Name: Caroline Street

Apartment:
If you are not sure the oty Houston
Information is accurate, enter 77002
only the information you know is TEXAS A

UMNITED STATES w
accurate and leave the other B
fields blank. (713) 855.5500
SavE{b Cancel

User Reference Guide 25
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Uploading a Document

Once you have competed the
Filing on Behalf of field, you will
then be ready to Upload the
document.

Begin by clicking on the Browse
button to navigate to the location
where your PDF document is
stored on your computer.

2=\ CGHRIS DANIEL
H HARRIS COUNTY DISTRICT CLERK

I | Browsg.. |-
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Uploading a Document

When you click on the Browse
button, a window will open
displaying a list of locations on your
computer, including

Click on the location or folder where
the PDF document is stored. Once
you see the PDF you would like to
upload, double click on it or click
on it once to highlight it, then click
on the OPEN button to select it, and
you will be returned to the upload

s

48
My Computer

window once the document has M:‘tf k
¥ Networ
been selected. Places

Choose File to Upload

—
B

Laokin: | (=) Fax Fillng Test ~ O i* @

-_ Judg Writ of Habeas Corpus (Incarcerated Ind).pdf

:_ Judg Writ of Habeas Corpus.pdf

—_ MIRANDA-CARDEMNAS_168179201010_2[1].pdf

-l Order for Adoption Social Study (8-29-07).pdf

™= Order for Termination & Adoption Sacial Study (8-29-07).pdf

" Plaintiff's Original Amended Petition, pdF

-: Transfer Order,pdf ;i‘,;ggzlggoKbBe Acrobat Document

= g

_-|WAIVER OF RECORD.pdf Date Modified: 7/20/2010 1:23 PM

1 WRIT OF HABEAS CORPUS.pdf

-'_ WRIT OF COMMISSION. pdf

"= Writ of Habeas Corpus-County (Form fields). pdf

- Wit of Withholding. pdf

< >

File hame: |F’Iaintiff's Original Amended Petition. pdf LI I

Files of type: |AII Files [*.7] LJ Cancel

CHRIS DANIEL
H HARRIS COUNTY DISTRICT CLERK
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Uploading a Document

Once you've selected the

document, you will be returned

to the Documents Upload

window where the name of the | RS ek
PDF document you selected will

be displayed in the field window.

‘ User Reference Guide 28
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Document Category

From the Document Category
drop-down menu select the Type

of document you are submitting.

Document Category:

Document Title:

Document to Upload:

CHRIS DANIEL
H HARRIS COUNTY DISTRICT CLERK

———

| Supplemental/Amen

Jury Charge

Medicsl Records
Mection to Stay
Moticns

Motions to Re-instats
Notics of Hearing
Notice of Submission
Notices
Crders/Judgments
Farent Plan
Faupers/Indigencies
Permanency Plan
Post Trial - Contast Psupers

Releases

E Rendition

eports/Statements
Requests

Responses/Replies/Objections

| Restraining Orders

Rule 11 Agreements/Stipulstions

Subpcensas

d
Supplementsl/Amends T
Supplementsl/Amended Interventions

:Supplementsl/Amended Petitions 5

Supplemental/Amended Third Party F-:-titi:{%
Trial Prep Documents
Waiver of Citation

Waivers

PDF Documents

[ —. ]
wi-

-~

FREE [§2%%
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Document Title

Enter the title of the document
you are filing in the Document
Title field.

PDF Documents

The Document Title is the Document Category: | Supplemental/Amended Pefiions 3
identifying name printed on the [EEESERE

document, such as “Plaintiff’s
Original Petition,” “Motion for
Continuance,” or other name.

HELP TIP: You will notice that the
Document Title field contains ghosted
(faded) text. The text contained is simply
sample text that will disappear once you
begin typing the title of your document.

‘ User Reference Guide 30
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Total Page Count

In the Total Page Count field,
ensure that the number you enter is
accurate and matches the total
number of pages you will upload.

If the number of pages you enter
into the Total Page Count field
does not match the number of
pages you attempt to upload, the
fax service will your
upload and display an
message.

FREE [§2%%

Document Category: sl -

Document Title:

Document to Upload:

Browse... |-

Add

FAX

User Reference Guide 31
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Adding a Document

After you have entered the

required document information,
click the on the Add button to R =

add your document to your case |
filing.

Plaintiff's Original Amended Petition

Document to Upload: K:\Fax Filing Test\Plaintiff's Original Amended Petition.pdf .

=

filing, follow the same process to add each
document. Your filing is not ready for upload
until you have added at least one document.

HELP TIP: To add multiple documents to your ‘

‘ User Reference Guide 32
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You will be allowed to Add up to

200 documents for any single

filing, and to view a list of all the . e ———— —
documents you've added to that [ Fie Name
flllng. :,:_ e:E :_:_!;!—_i Plaintiff's Orniginal Amended Petition. pdf

Upon viewing your list, you will
HELP TIP: The list of documents
also be able to delete any you have added will display in the

documents you don’t want to area shown above.
keep on your list.

‘ User Reference Guide
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If are satisfied with the list of
documents you have added to
your filing, click on the Fax

You MUST click the Fax button
to complete your filing.

User Reference Guide 34
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Confirmation on your Up!gaq

If our fax service “Accepts” your
documents, a confirmation
message will display, stating

that: FREETax

(17 =

Your Files have Been ” Your FREEfax Filing has been successiully uploaded. The following Unigue Trace Number has been assigned fo
Su_cceSSfu"y UpIoaded, ule your fax filing: FAX1 4379658, You wil receive an email confirmation when your fax fling has been received. [}
“Stmg a FREEfax Umque Trace Addtionally, you can follow the status of a filing on our My FREEfax Flings page.
Number assigned to your filing,
e.g.: FAX14978620.

An Email Confirmation will
follow once a clerk has received
your documents.

‘ User Reference Guide 35
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Email Confirmation: Documents Received

——

When our office has received e —

yo u r d OC u m e ntS yo u Wi | | re Ce ive Your FREEfax Filing Batch Tracy's test' has been received. The following Unique Trace Number has been assigned to your fax filing: FAX14081041.
]
. . . The following file(s) were received with this batch:
an email confirmation.

BloodBankNews_v05_2010 pdf

You will receive another email informing you if your fax fling has been 'ACCEPTED' or REJECTED' for filing by the Court Clerk.
Thank you for fax filing.

The email will also contain a TheHaris County DistitClek's Offce
FREEfax Unique Trace
Number for you to track your

filing in the future.

‘ User Reference Guide 36
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Email Confirmation: Document Status

Once your filing has been
received, a clerk will review it
and send you an email
confirming the status of your
filing as either * ”or

(11 7

Dear Valued Customer,

The trace number FAX14981042 has not been accepted.

Dear Valued Customer,
The trace number FAX14991823 has been approved.
Personal Filing Description: Answer & COWD

Case Number : 201068816
SSR WM TEXAS LP (THE MCGREGOR APARTMENTS V5. HARRIS COUNTY APPRAISAL DISTRICT

The filing contained the following file(s):

46613087 : SSR WM; 2010-68816 - Defendant Original Answer 18-11-18.pdf
46613088 : SSR WM; 2010-6@816 - Defendant Certificate of Written Discovery 18-11-1@.pdf

Your documents will be viewable in our system within 1-2 business days.
Thank you for fax filing.

The Harris County District Clerk's Office

User Reference Guide
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If Your filing is “Rejectedi

Dear Valued Customer,

The trace number FAX14981042 has not been accepted.

If your FREEfaX flllng IS The filing was not accepted for the following reason:
“ ,_ you will see a o
reason(s) why the filing was testing

(13 bh]

Thank you for fax filing.

The Harris County District Clerk's Office

‘ User Reference Guide 38
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Checking Status of Your Filings

My FREEfax Filings

Pending | Recent | Search

T/‘\DEL
Remember you can also Check B e T
FAX14985099 200012345 Reject 09/08/2010 Accepted 09/08/2010  KRISHNA VEETURI
the status of your FREEfax 1027 P
-I:l b h Y| FAX14881514 200512345 Almazan Filings 2010 1 0882010 Accepted 08/13/2010 RUTH MCDUGLE
I |ngS y gOIng to the My 10:34 AM
FREEfaX F|||ngs page {0 see a Y] FAX14981044 200512345 tseet 1 08M52010 Rejected 0&15/2010 TRACY HOPPER
06:14 PM
IISt Of yOUf recent f|||ngS- Y| FAX14981043 200012345 MyTest 1 0852010 Accepted 08/15/2010 TRACY HOPPER
05:43 P
¥) FAX14981042 199802223 REJECT - TEST ONLY 1 08M4/2010 Accepted 08/14/2010 TRACY HOPPER
02:19 PM
¥ FAX14981041 200512345 Tracy's test 1 08M4/2010 Accepted 08/14/2010 TRACY HOPPER
01:58 PM
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To navigate to the
My FaxFilings page
follow the login process for
, If you
are not already logged in.

On the Homepage, select
Online Services from the drop-
down menu then select My
FaxFilings or just click on the

FREEfax icon on the Homepage

My FREEfax Filings Page

Chrls Damel

Harrns County Dlstnct Clerk

My FREEfax Filings
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FREE [{o%%
Filings in Pending Status

My FREEfax Filings

Pending | Recent | Search

Houston, Texas | November 19, 2010

Vot Filed
e o — e e e e —
FAX14997 PostJudgmentTransfer 11/16/2010 Pending
12:41 PM
¥ FAX14897170 PostludgTransferTest 1 11/16/2010 Pending NIA NIA

12:26 PM

On the My FaxFilings page, you e T R

03:08 PM

Will See three TABS, at the top Of Y] FAX14897168 PostludgTransferTest 1  11/11/2010 Pending N/A N/A

04:38 PM

the page, With the firSt TAB ¥] FAX14897166 PostludgTransferTest 1 11/11/2010 Pending N/A N/A

. . . 03:30 PM
already displaying the list of your 7 B T (R S ) i
g . . 01:28 PM
flllngs that are Stl” Pen d I n g ] ¥] FAX14897183 PostludgTransferTest 1 11/11/2010 Pending N/A N/A
12:48 PM
Y| FAX14897162 PostludgTransferTest 1 11/11/2010 Pending NIA NIA
12:09 PM
¥] FAX14897161 PostJudgTransferTest 1 11/11/2010 Pending N/A N/A
12:02 PM
¥ FAX14897160 PreDemoTesting 1 11/10/2010 Pending NIA NIA
01:30 PM

* PFD refers to Personal Filina Description
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Most-Recent Top-20 Filings

Houston, Texas | November 24, 2010

My FREEfax Filings

Pending | Recent | Search

If you click on the middle TAB
y Govps —

you will see a list of your Top-20 FRxStOST 235 1

01:07 PM

11/24/2010 TRACY HOPPER

M (@) St-ReCent Fl I In g S y ShOWl ng FAX14985099 Reject 1 uams;zm 08/08/2010  KRISHNA VEETURI

2o - 10:27 PM

the Status Of eaCh flllng as elther FAX14981514 Almazan Filings 2010 1 0818201 e 08M18/2010 RUTH MCDUGLE
“ ” “ ” 34 AW

or - FAX14981044 tsest 1 085 Mm D8/15/2010 TRACY HOPPER
06:14 P

FAX14981043 MyTest 1 0815201 @ DBM5/2010 TRACY HOPPER
9PN

FAX14981042 REJECT - TEST ONLY 1 0814201 l@ 0814/2010 TRACY HOPPER
02:19 PM

FAX14581041 Tracy's test 1 D8Nn4/201¢ 081472010 TRACY HOPPER
01:58 PM
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In the third TAB, use the Search
Function to search for your
submitted filings.

Houston, Texas | November 19, 2010

The Search Function offers multiple
options for searching your filings,

including Trace Number, PFD T :
(Personal Filing Description), = 1
Filing Date, Case/Cause Number

and other options.

Use one or more of the SEARCH
options to conduct your search.
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Viewing a Document

TO VieW an “Accepted” file_ Stamped Houston, Texas | November 24, 2010

document, simply click on the Image RIVARLESEYSRILTEE
Number and a nEW W|ndOW Pending | Recent | Search

displaying your document will open. [EEEE

I
. [&] FAX150003 200812345 12 1242 2010 Accepted 11/24/2010 TRACY HOPPER
Please Note: You will only be able -
to view images of documents that 7y sssescan\ e Fing S ———
“ » - 1:07:00 PM

have been Accepted 1-2 days Fﬁ? 45934889 JFREEfax Cover Sheet FREEfax Cover 1242010 1

C Sheet 1:07:00 P

after filing.
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To Learn More

Quick Links

To learn more about our e Ty F
FREEFax Online Filing Service 32 I /.-‘. 2 20

3
&

VI S It an d Costs ard Fess Child Support T, Search Records  Background FREEfax

.y . . o A REeS Records Uy SBIVICES 2 Documents Checks it
use the FREEFax Filing links in [eeeeeme e
th e Wh at,s N eW SeCtI 0 n 0 n O u r Sign our Petition to Help Make Free E-filing a Reality! & Humble Inf
Homepage. [Cerecrax user cuige ] S
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Still Have Questions?

If you still have questions ——
about EREEfax after Please Note: At this time,

our call center agents
are not authorized to answer
any questions about FREEfax.

referring to our User Guide,
please email them to

All questions should be emailed
to our FREEfax representative at
FREEfax@hcdistrictclerk.com.

**All FREEfax questions will be
answered by our representative

In the order they are received.
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FREEfax is NOT e-Filing

Please note: FREEfax filing
service Is NOT e-Filing.

If you are interested Iin e- _ |
Filing, please visit 53| is not L

and click on the e-Filing
icon on our Homepage.
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Another Technolog nmatlve
Brought to You by -
Chris Daniel,
The Harris County District Clerk
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