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How do I sign up for Notifications?
Receive daily and weekly updates for important information regarding your cases. Also track
information on cases you are not associated to or new filings for certain parties. You can set up
multiple email addresses including your associate to receive these updates.
Docket Updates
 Notification of changes made to dockets sent daily at 9:00 p.m.
 Weekly notices of docket settings sent Thursday night for the upcoming week
 Changed docket emails notify of any updates to dockets
Case Notifications
 Email sent daily at 11 a.m., 4p.m. and 8 p.m.
 Notifications of changes made to filings or orders/judgments occurring on public civil and
family cases
How do I sign up for notifications?
To sign up for Notifications, login to our web site at http://www.hcdistrictclerk.com with your
user name and password, then navigate to the Search Our Records page listed in the Online
Services drop menu and in Quick Links.
On the Search Our Records page, you will only see
several tabs listed. Click on the Notifications tab.
Note: You will only see a Notifications tab if you are
logged in. Click on the Notifications tab and on the
Notifications screen you will see a box labeled
Manage Email Addresses. Click on the Manage
Email Addresses button and you will be directed to
the Email Notification Registration page.
There you can enter and submit the email address you
would like to register. You can also return to the Email
Notification Registration page to activate
or
deactivate email addresses by simply clicking on the
checkmark icon in the Status box. Be sure to the check
the boxes for the types of automated notifications you
want to receive on cases for which you are listed as the
attorney of record.
If you are not the attorney of record, you can still subscribe to case information and for alerts on
clients or parties. Simply navigate to Notifications tab, following the instructions above. From the
Notifications page follow use the online wizard to guide you through a step-by-step process.
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What will the notification emails look like?
Docket Notification Weekly Settings

Docket Notification Daily Update

Case Notification

