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PUBLIC ACCESS FEATURES 
 
What is available when I log in? 
Our website has a wealth of new features for all of our users, however documents can viewed only if you 
are logged in as a registered user.  Also, Family documents can only be viewed by a registered attorney.  To 
purchase any of our documents, then you will need to be a registered user.  All searches for data are 
allowed without logging in. 
 
How do I become a new user of your web site? 
To begin using our web site as a new user, first navigate to http://www.hcdistrictclerk.com, click on the 
'New User' button            near the login box                then simply follow the online instructions.   
 
How do I recover my password? 
To recover your password, simply navigate to our website at http://www.hcdistrictclerk.com, then click on 
the ‘Forgot Password’ button (from the Login area)               to request your password. You will then be 
able to login with the password you receive via email. 
 
How do I search case records? 
Search Civil or Criminal cases 
To search for Civil cases on the Civil tab or to search for Criminal cases on the Criminal tab 
click on the Search Our Records and Documents quick link on the home page (look for the 
magifing glass).  

 
Just simply fill in the information you want to search on and click the Search button.  When searching by 
name, please use last name, first name or just last name.   
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View Civil and Criminal Court Public Documents 
From Search Our Records and Documents enter a search and click on the style of a case in order to see 
more details on the case. 
 

 
 
View Documents / Purchase Documents 
From Search Our Records and Documents enter a search and click on the style of a case.  Click on the 
Images tab then click on any of the available documents to view.  To purchase the document just click on 
Add to Basket button to add the document to yur basket.  Then click on Purchase Order when you have 
finished to purchase the document(s).  
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Background Checks Searches 
Run a background check by entering a case number and cdi or by first/last name or other criteria.  
Background results are broke up by person instead of by case.  To purchase the background check just click 
on the Add to Basket icon. 
 

 
 

 
 
How do I search docket records? 
Search Dockets 
To search for Civil or Criminal Dockets just enter any of the search criteria and then click on the Search 
button.   On the results page just click on           to see details of the case and click on the                                          
button to see documents attached to the docket. 
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